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COMMUNITY CONTRIBUTION PROJECT 
REQUEST TO UNDERTAKE WORKS  
EXPRESSION OF INTEREST FORM

Submitting Your Application 

*Please ensure you read the Community Contribution Project Guidelines before 
submitting an application.  
This form has been designed for community groups and organisations to provide a summary of the proposed 
project to be undertaken on land owned or managed by Penrith City Council (Council). This process applies 
only to self-funded enhancement projects. Once this request to undertake works is received, Council staff will 
review the request and assess whether the project is suitable to proceed into the detailed planning phase.   

Please note that completion of this form does not guarantee approval. Works must 
not progress before Council has given formal approval.
To ensure your application is eligible for assessment, please adhere to the approval process, complete all 
sections of this form (including the checklist located on the final page) and submit all required supporting 
documentation via the Online Services Portal.

Online Services Portal
You can sign in using your MyCouncil Account details or register to set up an account. To submit this 
application form, go to the Parks, Buildings, Halls, Facilities, Sports & Recreation category on the portal and 
select ‘Community Contribution Project – Submit an Application’.

A Council officer will be in contact with you regarding this application within four weeks. The decision of 
whether the community group can proceed with proposed works will be at the discretion of Council. 

Confidentiality and Privacy
Information supplied will be used for processing and assessing the application and will be treated as 
confidential to the extent permitted by Council’s obligations as a public authority. 

Outcome of Application 
Council will notify all applicants in writing of the outcome of the assessment of their application.

https://www.penrithcity.nsw.gov.au/facilities-recreation/sports/community-contribution-projects
https://my.penrith.city/
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Section 1 – Club Details and Contact information
Organisation Name 

Organisation type 
Sporting Club Community group Other, please give details

Address 

Town/Suburb (including postcode):

Postal address: (if different from above)

Authorised person (The person who is authorised to submit the application on behalf of the club)

Name 

Is your organisation incorporated?
Yes No

Incorporation number 

ABN number Is your organisation registered for GST? 
Yes No

Email Position
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Section 2 – Project Details
Project Name 

What is your organisation’s tenure over the land?  
Hire agreement Lease/Licence Other, please specify

What project category are you applying under? Please tick.  
Minor works (cost estimated to be less than $30k) Major works (cost estimated to be greater than $30k)

Project Type 
A new item Enhancing an existing item Replacing an existing item that is no longer usable 

What type of works is the application for?  
Air conditioning

Building works

Drainage

Electrical

Fencing

Floodlighting

Flooring

Footpath

Kitchen items

Landscaping

PA systems 

Scoreboard

Seating – bench 

Seating – tiered 

Shade sail

Shelter structure

Storage shed

Stormwater 

Other (Please specify) 

Project Summary
What works are you proposing be undertaken and what are the desired outcomes?  
(Please provide a detailed description of your proposed project)

Is the site shared with another club?
Yes No

Do they support the proposed project? (Please include who you spoke with from the club/s)

Proposed project start date Proposed project completion date
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How will this project benefit the community?   
(Please provide details of the benefits of the project and the community need/s it is responding to. If the site is shared by 
another club, state how this club will benefit from the project.)

Project Budget
Projects are to be fully funded, or the required funding must be sourced, by clubs/community groups.
Please indicate the total cost of this project (excluding GST) and the anticipated sources of funding.

Total cost $

How was this cost determined?
Quote Other (Please specify)

Funding Sources $ Expenditure Funding Sources

Organisation/Club funding** Site preparation

In-kind support from other 
organ-isations Construction

Fundraising/Sponsorship funding Labour

State Government funding Permits and approvals 

Federal Government funding Design fees

Contingencies (minimum 15%)

Other

Total Total

What is the source of funding for ongoing maintenance?

**Council will request evidence of available funds. Evidence can be in the form of a bank guarantee, bank statement or a letter of guarantee from the 
organisation’s governing body.
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Name of Contractor Organisation (full company name)   

Address 

Town/Suburb (including postcode): Postal address (if different from above):

Contact person
Name 

Position Email 

Phone ABN / ACN 

Licence Number (if applicable) 

Do you believe this is an exempt development under the State Environmental Planning Policy (SEPP)?
Yes No

If Yes, under which section? 

Please include any WHS documentation with this application.

Please outline any controls in place to ensure that sub-contractors and suppliers comply with applicable WHS legislation
and standards.

Section 3 – Contractor details 

https://legislation.nsw.gov.au/view/html/inforce/current/epi-2008-0572
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Yes No

Important Note
It is the applicant organisation’s responsibility to ensure that all contractors engaged have the skill and 
experience required to execute the works and that they are licensed, registered and insured as required by any 
applicable law to carry out the works.

Further Information
Please provide any further details you believe necessary for this application.

The contractor has a public liability insurance policy for an amount in respect of any one occurrence 
of not less than $20 million.	

NoYes

Insurance
The organisation has a public liability insurance policy for an amount in respect of any one occurrence  
of not less than $10 million.

Section 4 – Approvals and Insurance
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Section 5 – Submission Checklist - Mandatory Supporting Documentation
Please ensure the following are submitted with your organisation’s application. Please note, Council may require further 
information once this form is lodged.

Site location of project  
Please provide photos or images highlighting where on the respective site the 
project is set to be located. Alternatively, please attach a site map indicating the 
exact location of the project site. 

Organisation (club/community group) Insurance

Contractor Insurance

Contractor Licence

Contractor SWMS (Safe Work Method Statements)

Evidence of required funding  
i.e. bank guarantee, bank statement or a letter of guarantee from the 
organisations governing body.

Recent Quotation 

WHS Documentation
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All applicants are to advise Council of any information changes. All information provided 
is treated with strict confidentiality. 

Signature Date 

Print Name 

Acceptance Of Application 
Council will not process applications that are incomplete or are non-compliant with lodgement requirements.
These applications will not be accepted or may be returned to applicant. Faxed or photocopied applications 
will not be accepted.

Required documentation submitted:

Site location of project 

Organisation Insurance

Contractor Insurance

Contractor Licence

Contractor SWMS (Safe Work Method Statements)

Evidence of required funding

Recent Quotation 

WHS Documentation

Application Number: 

Accepted by Date 

 OFFICE USE ONLY

I declare that all the information and material stated or supplied with this application is true 
and correct and that I am authorised by my organisation to sign on its behalf as the individual 
responsible to prepare and submit this application.

I declare all sections of the application have been completed and all information required, as 
outlined in the above checklist, has been supplied.

By ticking this box and signing this section, you understand and agree that this project is to be 
fully funded by the organisation/club.

I understand Council cannot guarantee the success of the application at any stage.

I understand that this project may require a development consent.

I understand I may need to provide more information about the ongoing costs of this project. 

I understand that if a Development Application is required, that a fee may be charged for 
seeking land owner’s consent as per Council’s schedule of fees and charges.

If granted approval, I agree to comply with all relevant conditions as detailed in this 
application, the Community Contribution Guidelines and the Approval Letter Conditions as 
issued by Penrith City Council.

Section 6 – Declaration

https://www.penrithcity.nsw.gov.au/building-development/development/landowners-consent
https://www.penrithcity.nsw.gov.au/council/council-business/rates-payments-fees
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